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Yosemite Community College District e Policies and Administrative Procedures

YCCD)

Yosemite Community College District Policies and Administrative Procedures No. 4105
Policy
4105 Distance Education

The Board values distance education as an important part of the educational offerings of the colleges.
The Board delegates to the Chancellor the responsibility of ensuring each college’s distance education
offerings comply with Federal and State laws and regulations.

References:

Title 5 Sections 55200 et seq.; 34 Code of Federal Regulations Section 602.17 (U.S. Department of
Education Regulations on the Integrity of Federal Student Financial Aid Programs under Title IV of the
Higher Education Act of 1965, as amended); ACCJC Accreditation Standard 11.A.1

Adopted: June 13, 2018
Last Reviewed: June 13, 2018
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https://govt.westlaw.com/calregs/Document/ICD710000D48411DEBC02831C6D6C108E?originationContext=Search+Result&listSource=Search&viewType=FullText&navigationPath=Search%2fv3%2fsearch%2fresults%2fnavigation%2fi0ad70f700000015a19ddde1b77435a31%3fstartIndex%3d1%26Nav%3dREGULATION_PUBLICVIEW%26contextData%3d(sc.Default)&rank=1&list=REGULATION_PUBLICVIEW&transitionType=SearchItem&contextData=(sc.Search)&t_T1=5&t_T2=55200&t_S1=CA+ADC+s
http://www.ecfr.gov/cgi-bin/text-idx?SID=19567c1493ff574ea2243d9691c89aa3&mc=true&node=pt34.3.602&rgn=div5#se34.3.602_117
http://www.ecfr.gov/cgi-bin/text-idx?SID=19567c1493ff574ea2243d9691c89aa3&mc=true&node=pt34.3.602&rgn=div5#se34.3.602_117
http://www.ecfr.gov/cgi-bin/text-idx?SID=19567c1493ff574ea2243d9691c89aa3&mc=true&node=pt34.3.602&rgn=div5#se34.3.602_117
http://www.accjc.org/eligibility-requirements-standards
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Administrative Procedure

4105 Distance Education

Consistent with federal regulations pertaining to federal financial aid eligibility, the District must
authenticate or verify that the student who registers in a distance education or correspondence education
courses is the same student who participates in and completes the course or program and receives the
academic credit.

The Chief Instructional Officer will ensure a system is in place to utilize one or more of these methods to
authenticate or verify the student’s identity:

e secure credentialing/login and password;
e proctored examinations;
e new or other technologies and practices that are effective in verifying student identification.

Student privacy in the online environment is protected by FERPA guidelines, BP 5040, and the required
secure login to the District’s learning management system.

Definition: Distance Education (DE) is a mode of education and instruction that uses one or more
technologies to deliver course content to students who are separated from the instructor and that
supports regular and substantive interaction between the student and instructor, either synchronously or
asynchronously.

Course Approval: The review and approval of new and existing distance education courses shall follow
the curriculum approval procedures outlined in the Administrative Procedures 4020, Program,
Curriculum, and Course Development. Distance education courses shall be approved under the same
conditions and criteria as all other courses.

Each proposed or existing course offered by distance education shall be reviewed and approved
separately. Separate approval is mandatory if any portion of the instruction in a course or a course section
is designed to be provided through distance education.

Certification: When approving distance education courses, the Curriculum Committee at each respective
college will certify the following:

e Course Quality Standards: The same standards of course quality are applied to the distance
education courses as are applied to traditional classroom courses.

e Authentication: Consistent with Federal regulations pertaining to Federal financial aid eligibility,
the District must authenticate and verify that the student who registers in a distance education
or correspondence education courses is the same student who participates in and completes the
course or program and receives the academic credit.

e Instructor Contact: Each section of the course that is delivered through distance education will

include regular effective contact between instructor and students as outlined in each college’s
distance education plan.
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e Duration of Approval: All distance education courses approved under this procedure will continue
to be in effect unless there are substantive changes of the course outline.

ADA Compliance: Best practices in Universal Design have been developed and should be followed so that
all learning objectives adhere to Section 508 of the Rehabilitation Act and the Wen Content Accessibility
Guidelines — the two most widely recognized standards for accessibility of online content. Meeting these
standards (Section 508 and WCAG 2.0) will eliminate barriers in information technology and provide equal
opportunity access for students with disabilities by presenting content that is perceivable, operable,
understandable and robust.

References:

Title 5 Sections 55200 et seq.; 34 Code of Federal Regulations Section 602.17 (U.S. Department of
Education Regulations on the Integrity of Federal Student Financial Aid Programs under Title IV of the
Higher Education Act of 1965, as amended); ACCJC Accreditation Standard 1l.A.1

Procedure Last Revised: June 13, 2018
Last Reviewed: June 13, 2018
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